Annual Governance and Accountability Return 2024/25 Form 3

Tn be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
where the higher of gross income or gross expenditure exceedad £25,000 but did not excead
EB.5 milllon; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross incoma or incurred aross expenditure
exceading £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, 3to 6:
* The Annual Internal Audit Report must be complated by the authorty's intermal auditor,

* Bections 1 and 2 must be completed and approved by the authority,
* Sectlon 3 is completed by the external auditor and will be returned to the autharity,
3. The autharity must approve Saction 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authonty with either gross income or gross expenditure exceading £25,000 or an authaority with
neither incoma nor expenditure exceading £25,000, but which is unable to cerify itsalf as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025, Reminder latters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2025

+ an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2024/25

Unless requested, do nol send any additional documents to your extamal auditor. Your extamal auditar will

ask for any additional documents needed,

Once the external audifor has completed the limited assurance review and is able to give an opinion, the
Annual Govemance and Accountability Sectlon 1, Section 2 and Section 3 = External Auditor Report
and Certificate will be returned to the authority by emall or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websitefwebpage:

Before 1 July 2025 authorities must publish:

* Motice of the perod for the exercise of public rights and a declaration that the accounting statements
are as yet unauditad;

* Sectlon 1 - Annual Governance Statement 2024725, approved and signed, page 4

+ Bectlon 2 - Accounting Statements 2024/25, approved and signed, page 5

Mot later than 30 Saptember 2025 authorities must publish:

* Motice of conclusion of audit

* Bection 3 - External Auditor Report and Certificate

+ Bections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Inbernal Audit Report, page 3.

Thea Anruial Gavernance and Accountablity Retum constiules ihe annual retum redemed Bo in the Acconts ard Audil Reguiations 2015,
Throughoud, T weords “exfemal sudior” have the same maaning as tha words Tocal auditcr” in the Accounts and Audlt Regulations 2015,

Hara WHJMMMHMMMMHM?HMLMMMAWMM1
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Praciices in completing Sections 1 and 2 of this AGAR. Proper
FPraclices are found in the Practitioners’ Guide® which is updated from ftime to time and containg averything
negded to prepare successfully for the financial year-end and the subsequent work by the external awditor.

* Maka sure that the AGAR is complete (no highlighted boxes lefl emply) and is properly signed and dated. Any
amendments miest be approved by the authority and properdy Iniialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* LUsa the chacklist provided below to review the AGAR for completeness before returning it ta the external
auditor by email or post (not both) no later than 30 June 2025,

* The Annual Governance Statemant (Saction 1) must ba approved on the same day or before the Accounting
Siatements {Section 2) and evidenced by the agenda or minute referances.

* The Respansible Financial Officer (RFO) must cerdify the accounts (Section 2) bafore they are presented fo
the autharity for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO iz required to commence the public rights period as soon as practical after the date of the AGAR approval,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your sxernal auditor with the AGAR covers all
the bank accounts. If the autharity holds any short-term investments, note their value on the bank
reconciliation. The external avditor must be able to agres the bank reconciliation to Box B on the accounting
statemants (Section 2, page 5). An explanation must be provided of any difference betwean Box 7 and
Box 8, Mora help on bank reconciliation is availabla in the Prachifioners’ Guide®,

* Explain fully significant variances in the accounting siatements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants 1o know that you understand the
reasaons for all variances. Include complete numerical and narrative analysis to support the full variance.

* [f the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add wp and that the balance carried forward from the previous year
(Box 7 of 2024) squals tha balance brought forward in the current year (Box 1 of 20285).

* The Responsible Financial Officer (RFO), on behalf of the authority. must sel the commencament date for the
exaercisa of public nghts of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on tha authority wabsita’wabpage tha information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercisa of public rights and tha name and
address of the external auditor before 1 July 2025,

Eﬂl‘l‘lplﬂllnn chechklist = Mo answars mean you may not have med requeremaents

All sactions Hawve all highlighted boxes have been complated? o

Has all additional Information requested, Including the dates set for the perlod
for tha exercise of public rights, bean provided for the external auditor?

Internal Awdil Report | Hawve allhighlighted boxes been complatad by the internal suditorand explanations presdced?

Section 1 For any statement to which the response | 'no’, has an explanation been published?
Section 2 Has the Responsible Financial Officer signed the accounting siatements bafore
presentation to the authority for approval?

Has the authority’s approval of the accounting staterments been confirmed
by the signature of the Chair of the approval meeling?

Has an axplanation of significant vanations been published where regquired?
Has thi bank reconciliation as al 31 March 2025 bean reconcilad io Box 87
Has an axplanation of any difference batween Box T and Box 8 bean provided?

Sections 1 and 2 Trust funds — have all disciosures been made if the authority 85 a body conporate i a
soke managing trustes? NB: do not send trust accounting staterments unless requested. 'u"'

1N

*Gowvernance and Accountablilly for Smaller Authornitles In England — & Practitfoners’ Guide fo Proper Praciices,
can be downdoaded frarm wwnasnale. gov.uk or froam weweswsada ong.uk
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Section 1 = Annual Governance Statement 2024/25

We acknowledge as the members of:

SuTTod VAreNce

our responsibility for ensuring that there is a sound system of intemal controd, including arrangements for
the preparation of the Accounting Statements. We confirm, o the best of cur kKnowledge and belief, with
respect to the Accounting Statemeants for the year ended 31 March 2025, that:

1. We hanve put in place armangemeénts for eflective Srandal
msnagaement during the year, and for e preparation of
tha accouniing stabemants.

prapaned B3 sccounting siatsrmantts i accormencs
with e Accounds snd Audd Repulations.

2. Win maininined an adequats sysberm of miemal control
inciuding maasures designed o prevent and delect fraud
ard eamuption and reviewed s effectiveness

madle propes srangernants and socepded rosnonsibiiy
lfor safeguarding e public manay and msowoes i
s charge.

3. Ve ook all reasonabe Sheps [0 BREME Dursahwes
Pl theéra ang nd malbers of Bciual o pobental
nes with lws, reguistions and Propar
Practcas el could have & significen inancial efec
on the abdity of this authority & conduct its
business or manage lis franoss.

s only dome whad § has the lagal power io oo and s
aomalied with Prper Practoas in going 5o,

4, Wa provided propes copofirty during the year tor
e mnercies of sleclers’ Aghts in setordande witn the

righes
requirements of The Accounis and Audil Regulalions.

during ihe yam" e &Y DerRons inlpresied e oppormity to
inspact ang Bsk Qoestions sbaut fivs authonty's sCeouvEs.

5. Wia carmed out an essessment of the riske facing this
suthorty and inck sppropeiale sieps o manage those
risks, inciuding the infroduction of inbeenal controls andior
exbamal insursnce cover whisne requind.

mansidamd and documanted he Srancal and atfer nsks 1
faces and daall willy hem Bropey

£ W¥e mainiained ihe year an adeguabe and
reconds and conired Eysbems

ArrEvQad or & comphiant Darsen, ndapancenl of the faancil
confrokt &od procedures, 10 Ge B ahleciive Wiew on whether
inlamal conirada mddd (e needs of ive amalier aulhenty

T. Wa tock appropriain sction on all matiers rainsd
in Paparts from internal and extemal audi.

raspanded b mallers Broughd fo e alfention by iedema mod
axtarnal aul,

8 We considened whether &y Rligation, lisb@ties or
oommitmants, svenls or Panaactions, mﬂu
durirg or afier the year-end, have a Snandcal impss on
this suihory and, whone appropriate, have includad Hyem
i the acopuniing stalaments.

5. {For local councils onky) Trust funds incuding
charitable. in our capacity &3 e sole marsging
trustes wa dscharged cur sccountabiity
responsibilties for the fundisiassets, induding
financial reporting and, i required, ndapanden
axamination or audl.

B =

hgciosad gverything It showld have about iy business activly
doving e year inpluding svants taking place sder the yoar
& i redvant,

ek o il of By responsibiiies whe's, s @ body
coponsle, B iy & sole managing tusfes of o focal
frug oF Ausis.

*Please provide explanations to the external audiftor on a separaie sheet for each ‘No’ response and describe
how the authority will address the woaknesses identified. These sheets must be published with the Annual

Governance Statemant.
This Annual Governance Statemeant was approved at a
meating of the authority on:
ﬂ‘” fo‘/ o2
and recorded as minute reference:

7!}2(.::\

Signed by the Chair and Clerk of the meeting where
approval was given:

P

Chair

Clark

Wil 5o TR NVALEACEPE - g U
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Annual Internal Audit Report 2024/25

SUTTon VALENCE PARISH coussell
w5t Ava e ape. omguk,

During the financial year ended 31 March 2025, this authority’s internal auditor acfing indepandently and on the
Mﬂmmﬂﬁmmmammldmmmmpﬁmwmw
controls in operation and oblained appropriate evidence from the authority.

Tha intemal audit for 2024/25 has been camried out in accordance with this authorily's needs and planned coverage

Oin the basis of the findings in the areas examined, malnm:uﬂmmmmﬂhmua Set
out below are the objectives of intemal control and alongside are the intamal audit conclusions on whether, in all
ﬂqﬂmnlmﬂhmﬂwm“mmmmmmmaWMMm
o mest the needs of this autharity,

Internal control objective

| A. Appropriate accouniing records have baen proparty kept lroughoul the financial year.
| B, This aulharity complied with its financial reguiations, payments were supported by imvoices, ai
[ expendifure was approved and VAT was appropriately accounted for.
| €. This autherty assessed the significant risks 1o achisving its objectives and reviewsd the adequacy
of arangamants o manage thesa.
D, mwwmmmﬂm“mhﬁgwrywmm
EMWMWMWMWMMW“W
F mmmmwwwmuwmwmw
_ and VAT appropriately acoounted fo £
G.Sdu‘nhmﬂ:ﬂnlrdﬂmnmhmmmﬂdhwmmml
approvals, and PAYE and NI requiremeants ware propedy applied. L

HMWWWWWH accurale and mﬁm
l. Fﬂiﬂnhﬂtmm“quw out during the year,

n Accounting stalements prepaned during the year wana pq:undmﬂncmﬂmtnﬂ{lm
and payments or income and axpanditune), agresd o e cash book, supporied by an adequabe audi H_,-"
MMWWHMWWHMMMM

KL IF the auShority certifiad Heelf as axempt from a limitsd sssmranes tevew in 2023024, il mat the
axamption crifera and comectly dectared tsell exermpl. (¥ the authardly hed a §mited assuance s
| raview of lis 202324 AGAR tick “not coveved’)

L. The authorily pubished the required nformation on 2 websiin'webpage up o date at the time of the
mmmwmumm v

ML In the year cowened wmm&ﬁﬂﬂrﬂm mwﬂdhl patiad for the exercise of
jpublic: righls as required by the Accounts end Audit Requiations (during the 2024-25 AGAR period,

WM INIIN

0%

e pubiic dghis in relation fo the 2023-24 AGAR evidenced by a police an the wabsile andior »
mwmmmmmw

N. The sutharily has eamplisd with tha publication raquiremants for 202324 AGAR o
{s#e AGAR Page 1 Guidance Notes). :

For any ofhar fsk areas identified by fhis suthority eocisted (list ary olher fisk areag on sopacsts sheals: ¥ naeded).
Drateds) informal gudd undertaken / Mame of person who caried oul the inlamal audit
0 fo%/2015 AN LioNEL RoBBINS
U

Signature of parson who
mﬂm;:umm Data IEJ;&?/M

"I the mhﬁh‘ﬁlﬂilﬁhﬂnm-ﬂnﬂmhﬁnmnhﬂurmmmm
identified (add separate sheats. i neadad).

“*Nate: If the responsa Is ‘not covered” please state when the most recent intemal audit work was dana in this anea and when iLis
next planned; of, if coverage is not required, the annual intemal audl report st explain why not {add separate sheels If needed).

0. For local councils onty) . W
| Mwmw_qj—mm@mhrﬁuyuam e
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Section 2 - Accounting Statements 2024/25 for

SuTTed VALeNCE

Tols! balances and reserves &l the begining of fhe year

| 1. Eafances broughl
| forward 137114 _.'f)gr”-_-; ?ﬁwmwm Vitlue must agree fo
2. (+) Precept or Rates and Tots! amount of precep! (or for iDBs rates and fevies)
Lervias -?Sjpll(ﬂ ?5/1‘5{]‘5' Hﬂhﬂﬂlﬁwmmm Excluda any grands
4. [+) Total oiher racaipts Tota! incame oF recesiple 58 fecorded in fhe cashbook lass
Ilc!.xﬁﬂﬂ 2%4%5 :_:ﬁﬂﬂwu_ammmwmm.mm
4, {-) Staff costs Tolsi expenditure of paymants made to and on bahall
?,_-1 of aif employess. nciuds Aross salares and wages,
39:5 T,S"-h_;‘.lg employers NJ confributions, employers pension

confributions, grafuilies and sevevance DajymaNnts.

5. (-] Loan Interast/capital

Total expenditure or paymants of capital and inferes!

|

repEyTIanES o L] made during the year an the audhorify’s bormowings (i any).
B, (=) All olber paymants Tolal saxpandiivng or payments 85 recorded i the cash-
éé 036 59’&;5 book less staff costs (live 4) ard joan interesttapital
rapayments (e 5,
7. (=) Balances camiad Total balsnces and resansas & the and of the yaer Mus
K 130115 | |48, 502 | equal (i+2e3) - (445065,
8, Total value of cash and The sum of all cuvmend and depast bhank accounis, cash
short tem imestments | [ 30, |15 |[14+§ €02 | holtings and short ferm nvesiments hold as af 31 herch -
To agree with bank reconcillation.

9, Total fooed assets plus The value of all the property the awlfordly owns = I is made
mmhwm L41%733 JLEE 933 ﬁdwnmmmmwmmufmmwu
10, Totl borrowings The cutstanding capital balance as al 31 Mach of al lbans

(o o from third parties jinciuding PYWLE).

Faor Local Sowuncils nly

11a. Déeclosura note re Trust funds
{imcluding ehadtable)

11b. Disclosure nota re Trust funds
{including chadtable}

e Councll, 83 a body corporale, acls as sola irusles and
i% responsihie for managing Trus! funds oF 5w,

The figures in e accouwnting stelimanis sbove
axciude any Trusd fransachions,

| cartify that for the year andad 31 March 2025 the Accounting
Statements in this Annual Govemance and Accountability
Riatwmn have been pregared on althar a receipts and payments
or incoma and expendifete basis follvwing the guidance in
Govemance and Accounability for Smaller Authorities - a
Practiioners’ Guide to Proper Practioss and presant fairly
the fimancial position of this awthority.

Signed by Responsible Financlal Officer before balng
prasented to for a

d?‘fjaifj 2oz

Dt

1 | confirm that thess Accounting Statemants were

[ approved by this authority on this date:

CYOL W25

| @8 recarded in minule reference:

Njase.

Bigned by Chair of the mesting wherne tha Accounting
Statemeants were approvead
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Sutton Valance Parish Council
Explanations of NO responses

Question1 &3

The PC was advised that due to the delay in gewtting the AGAR complaeted, both these replies
should be completed as NO

Question 4
With the Sutton Valance PC off sick the completion of the AGAR could not be carriad out.

dh,ia}:r
Loca® Clede
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