
Sutton Valence Parish Council

Notice of conclusion of the audit and right to inspect the Annual Return
Annual Return for the year ended 31 March 20'|.3

Section 14 of the Audit Commission Act 1998

Accounts and Audit (England) Regulations 2011 (Sl 201 11817)

Notes

The audit of accounts for Sutton Valence Parish Council for the year
ended 31 March 2013 has been concluded.

The Annual Return is available for inspection by any local government
elector of the area of Sutton Valence Parish Council on application to:
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3. Copies will be provided to any local government elector on payment of
f I (b) for each copy of the Annual Return.

Announcement made by: (c)

Date of announcement: (d)
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lnsert name, position and
address of the person to whom
local government electors should
apply to inspect the Annual
Return

lnsert a reasonable sum for
copying costs

lnsert name and position of
person placing the notice

Insert date of placing of the
notice

(c)

(d)



section 1 - Accounting statements 2012113 for

.gu.i-To t.\ vRl.Edctr PAgtgi'{ c(5uNclL

Readers should note that throughout this annual return references to a 'local council' or

relate to a parish meeting.

also

1 Balances
o*ghiio*uto 56ed)'7 5-1Ct-zet

Total balances and reserves at the beginning of the year as

recorded in the financial records. Value must agree to Box 7 of

previous year.

lB OOO 
Total amount of precept received or receivable in the year

(+) Annual
precept

(+) Total other
receipts

(-) Staff costs

&5ooo

3lq tg

tt46

Total income or receipts as recorded in the cashbook less the

precept received (line 2). lnclude any grants received here'

Total expenditure or payments made to and on behalf of all

employees. lnclude salaries and wages, PAYE and NI (employees

and employers), pension contributions and employment expenses'

Total expenditure or payments of capital and interest made during

the year on the council's borrowings (if any)'

tr+]q

f{i L(-) Loan
interest/capital
repayments

NIL.

(-) All otherpayments 311O2
(=) Balances

"7'IiilJo*u'o 579 "1o

8 Total cash and
short ierm 5?q7O
investments

?eqfl si?;Jff if l':';,18,':["iltil.izT;?:1,:3:i;:x:i?;"JJ;"

;"J:i:fl::ffi".;?:,':',?]E:6.'n" 
end or the Year

ffi#
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The sum of all current and deposit bank accounts, cash holdings

and shotl term investments held as at 3l March - to agree with

bank reconciliation.

N \ r- Iil,"o"rTil::liiff;:lifiililce 
as at 31 March or arr roans rrom

(if applicable) The council acts as sole trustee for and is

responsib|eformanagingtrustfundsorassets,(Readersshou|d
notethatthefiguresintheaccountingstatementsabovedonotn)v include anv trust transactions )

9 Total fixed assets - The original Asset and lnvestment Register value of all fixed- 
prr. oirllr rong Z-l?bgb 311513 assets, plus other long term assets owned bv the council as at 31

term investments March
and assets

10 Total borrowings N I L

1 1 (lf Applicable)
Trust funds
(including .fdp
charitable)
disclosure note

I certify that for the year ended 3'1 March 2013 I confirm that these accounting statements were

the accounting statements in this annual return approved by the council on this date:

*ffi:'l1l[I:Jfi[:"ff;[:::J,'j;":;'""" eqt a\ /wv
present receipts and payments, as the case may and recorded as minute reference:

be. il t &?

Signed by cial Officer Signed by Chaii of the meeting approving these

accounting statements.

-f. . k."et*-'
Date f ,o{,a-ep.

lBs3b

Daie

te Fin-E
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section 2 - Annual governance statement 2o12t1g
We acknowledge as the members of:

f3$TrC !,\s Vrq kEred f f.Ar<ffiN Ceo^r#+_
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belref, with
respect to the accounting statements for the year ended 31 March 2013, that:

1 We approved the accounting statements prepared in prepared its accounting statements in the
accordance with the requirements of the Accounts and 195 way prescribed by law.
Audit Begulations and proper practices. I

3 We took all reasonable steps to assure ourselves that there has only done things that ii has the legal
are no matters of actual or potential non-compliance with ,1,-C power to do and has conformed to cocles
laws, regulations and codes of practice that could have a l- of practice and standards in the way it has
significant financial effect on the ability of the council to done so.
conduct its business or on its finances.

4 We provided proper oppodunity during the year for the ,. . during the year has given all persons
exercise of electors' rights in accordance with the \Ub interested the opportunity to inspect and
requirements of the Accounts and Audit Regulations. , 

ask questions about the council,s accounts.

2 We maintained an adequate system of internal control,
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness,

5 We carried out an assessment of the risks facing the
council and took appropriate steps to manage those risks,
including the introduction of internal controls and/or
external insurance cover where required.

made proper arrangements and accepted
responsibility for safeguarding the public
money and resources in its charge,

considered the financial and other risks it
faces and has dealt with them properly.'fi,

6 We maintained throughout the year an adequate and arranged for a competent person,
effective system of internal audit of the council accounting J, s independent of the financial controls and
records and control systems. lL, procedures, to give an objective view on

whether internal contro s meet the needs of
the council,

7 We took appropriate action on all matters raised in repofts { zz responded to matters brought to its
from internal and external audit. lfb attention by internal and external audit,

8 We considered whether any litigation, liabilities or disclosed evefihing it should have about
commitments, events or transactions, occurring either d,-.q its business activity-during the year
during or after the year-end, have a financial impact on the l- including events taking place after the year-
council and, where appropriate have included them in the end if relevant.
accounting statements.

9 Trust funds (including charitable) - in our capacity as the has met all of its responsibilities where it is
sole managing trustee we discharged our responsibility in a sole managing trustee of a local trust or
relation to the accountability for the fund(s)/assets, including .f lrusIs.
financial repofting and, if required, independent examinatioi !

or audit.

This annual g.overnance statement is approved Siqned by:
by the council and recorded as minute'rbference

4: . kt.cr,*-
Ir.2; dated t/rs lz-vr"z

Signed by: /crerk fr$^{jr^r"tldated cilAsleeB,.
"Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response.
Describe how the council will address the weaknesses identified. i '

dated oq /os l.wr9
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Section 3 - External auditor certificate and opinion 2012113

Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2013 o't

S,^rrr, 4 u. *,u P^*,u, (uour,,

Respective responsibilities of the council and the auditor
The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which:

. summarises the accounting records for the year ended 31 March 2013; and

. confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor report

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and completed all the work that is required of them by law. For furlher
information please refer to the Audit Commission's publication entitled Statement of Responsibilities of
Auditors and of Audited SmallBodles.

(*onthebasisofourreview,inouropiniontheinformationin
the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(.delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which.we draw to the attention of the council:

(continue on a separate sheet if required)

External auditor signature

External auditor name

Page 4 of 6

tl
oate Erli/roJ-------l



Section 4 - Annual internal audit report 2012113 to
5.r-r r ar{ '{*p.g*ttL far^s* Cq.lroorr-

The council,s internal audit, acting independently and on the basis of an assessment of risk, carried

out a selective assessment of compliance with relevant procedures and controls expected to be in

operation during the financial year ended 31 March 2013.

lnternal audit has been carried out in accordance with the council's needs and planned coverage. On

the basis of the findings in the areas examined, the internal audit conclusions are summarised in this

table. Set out below are the objectives of internal control and alongside are the internal audit

conclusions on whether, in all significant respects, the control objectives were being achieved

throughout the financial year to a standard adequate to meet the needs of the council.

A

B

Appropriate books of account have been kept properly throughout the year.

The council's financial regulations have been met, payments were supporled by invoices,

all expenditure was approved and VAT was appropriately accounted for'

The council assessed the slgnificant risks to achieving its objectives and reviewed the

adequacy of arrangements to manage these.

The annual precept requirement resulted from an adequate budgetary process; progress

against the budget was regularly monitored; and reserves were appropriate.

Expected income was fully received, based on Correct prices, properly recorded and

promptly banked; and VAT was appropriately accounted for.

Petty cash payments were properly supported by receipts, all petty cash expenditure

was approved and VAT appropriately accounted for.

Salaries to employees and allowances to members were paid in accordance with council

approvals, and PAYE and Nl requirements were properly applied.

Asset and investments registers were complete and accurate and properly maintained.

Periodic and year-end bank account reconciliations were properly carried out.

Accounting statements prepared during the year were prepared on the correct

accountinj basis (receipts and payments or income and expenditure), agreed to the

cash book-, were supporled by an adequate audit trail from underlying records, and

where appropriate debtors and creditors were properly recorded.
165

met its responsibilities as a trustee.

"J.IA
(list any other risk areas below or on separate sheets if needed) adequate

t6s

{Es

{s5

't65

{fJ
rlof co.r€!6D

da ?ett<c6[f

H

I

J

1€S

16t
{les

K Trust funds (including charitable) The council

For any other risk areas identified by the council

controls existed:

Name of person who carried out the internal audit (6r,lt"t ful*err. f'rf'a-Af '

Signature of person who carried out the internal audit y'\r..-e^J' Date 29A0ert-ZoS

*Note: lf the response is 'no' please state the implications and action being taken to address any

weakness in control identified (add separate sheets if needed)'

**Note: lf the response is 'not covered' please state when the most recent internal audit work was done

in this area and when it is next planned, or, if coverage is not required, internal audii must explain why

not (add separate sheets if needed).
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SUTTON VATENCE PARISH COUNCIL
INTERNAL AUDIT REPORT 2OL2- 2Ot3

I am pleased to report to Members of the Parish Councilthat I have completed my internal audit of
the Parish Council's records for 2Ot2-2013 and have been able to comptete Section 4 of the
2OL2- 2013 Annual Return.

Members should be aware that my work cannot be relied on to identify the occasional omission or
insignificant error, nor to disclose breaches of trust or statute, neglect or fraud which may have
taken place and which it is the responsibility of the Members of the Council to guard against.

Members will be pleased to know that I did not find anything major in my financial audit to report
and that I found the record keeping to be of a good standard and the Parish Councit's approach to
the management of risks to be sound. As a result of my audit and my discussion with your Clerk I

was able to answer 'YES' to all the relevant questions contained in Section 4 of the Annual Return
lor 2012 - 2OL3.

I would like to take this opportunity to thank your Clerk for the assistance given to me in the
conduct of the audit that took place on 29 April 20L3.

PREVIOUS AUDITS:
External Audit Certificate Z:OLI- -20L2t
The External Audit Certificate for ZOLL - 2OLZ was unqualified and dated 19 July zOtZ. The External
Auditor did not raise any minor matters in the certificate.

lnternal Audit zOLt - 2OL2z
There are no matters outStanding from my previous audit.

FINDINGS TH!S VlSIT:
During the visit I carried out sufficient work to enable me to complete Section 4 of the Annual
return which included checking the accounting records including the cashbook, payroll, VAT
records, vouchers and bank reconciliations.

I found allthe records to be accurate and up to date. There were no unexplained entries in the
bank reconciliations.

lnsurances:
The level of cover in respect of Employee Dishonesty is currently f 100,000 and meets the
recommended minimum level of cover.

Asset Register:
The Asset Register is up to date.

Payroll:
The Clerk is aware of the new requirement to provide HMRC with Real Time lnformation about the
payroll.

,fll/.\-^*')\)\
Kevin Funnell, F.M.A.A.T.

lndependent lnternal Auditor
29 April 2013
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